
If clutter is threatening a takeover, divide and conquer
Household clutter tends to take on a life of its own. What starts as just a few items here or there can
end up as a mountain of stuff that seems impossible to manage. Deal with ªincoming clutterº±flyers,
newspapers, bills±by handling it once, and immediately either acting on it, filing it or tossing it. Then
when you need to pay a bill, it won't be hidden under a pile of useless papers. ªMisplaced clutterº 
is items like toys, books or clothing which just need a quick trip to their home...toys to the toy box,
shoes to the closet, etc. By following a few easy rules, you can trim that clutter down to size, and
finally eliminate it.

How to start organizing
Organizing your home doesn't have to be a battle, but you do need a battle plan.  Don't try to
organize your house in a day. Pick one area and start there. Think of it as a "non-clutter zoneº that
you will expand each day. If you make a serious commitment to organization in family areas, then
family members can use the same principles in organizing their own spaces, such as the home office.
The important thing is to start somewhere.

Maintain your clutter-free home
It©s a wonderful feeling to get rid of clutter, but unless you think and act in a new way regarding
ªstuff,º you©ll wind up right back where you started. So, spend ten minutes every morning on a
quick pick-up. Getting organized and maintaining a clutter-free home is one of the best steps you
can take toward a stress-free life. For additional tips on organizing and de-cluttering your home,
visit the following websites and put together a plan that's right for you and your family.

www.organizedhome.com±Tips on everything from Successful New Year©s
Resolutions to creating a simple, serene home environment.
www.everythingsorganized.com±Tips on organizing your home office 
and a lot more. 
www.clutterbug.net±How to gain peace of mind by organizing your home.

1. Tackle one shelf at a time, removing all items
and wiping off shelves and interior walls.

2. Toss everything with an expiration date that has
come and gone. Replace items, putting the
tallest at the back.

3. Where possible, store leftovers in square or 
rectangular containers for the most efficient 
use of space.

4. Small bottles and jars that don't fit in door 
racks can be grouped in a larger plastic box 
that slides out for easy viewing.

5. Make shopping day ªvegetable soup dayº 
and use up the last bits and pieces of 
vegetables from the crisper, before 
replacing them with fresh produce.

Before... After!



EVERYTHING IN ITS PL ACE
It Doesn't Take A Fine-Tooth Comb

To Make Your House A ªHome Neat Home.º

Call a friend who loves to organize, if it's
not your forte. Rest assured an organizer

loves to help and ªhas been secretly
hoping you would call.º Be prepared to
observe how an organized person thinks,
but be able to say no to anything that
doesn't work for you. It must make
sense to you, too, or it won't stick.

Work in one room at a
time. Some people start

with a closet.
Don't tear up the whole

house at once!

Be stocked with large
heavy trash bags for all
the stuff you will give

away, throw away or sell.

Pull out everything you
haven't worn, used, seen,

thought of, or even
remembered you had or needed
in the past two years and put
them in one of the above bags

for proper disposal.

Consider color-coding each
family memberÕs hangers,
towels, linens, toy boxes,

school supplies, etc.,
as needed for identification

and clean up.

Get clear, stackable storage
boxes of various sizes to sort

like items throughout the
home. (i.e. - photos/

cameras/film, tax records, car
stuff, sporting goods, manicure

supplies, medical)

Create labels for storage
boxes, pantries, shelves,
closets, drawers, and
cabinets as needed.

Have a large basket
available in any room that
gets cluttered for easy pick
up at the end of the day.
Distribute as needed.

Assign each family member
their own canvas bag, box or

basket for gathering and
putting away their ªstuffº

30 minutes before bedtime.
Or just do a ªfamily sweepº

each evening.

Organize clothes
by color or likeness

in the closets
for easy access.

Stack shoes
in clear shoeboxes

for easy
identification

and preservation.

Have a couple of boxes
available for storing
seasonal clothes

and rotate them as needed.

Put magazines in baskets,
books on bookshelves, linens

in closets with order and
labels, etc.

Put all your gift wrapping papers,
ribbons, scissors, tape, labels,

bags and decor in a clear wrap box.
Find the best spot to store it all

(perhaps under the bed) and move on.

Make use of iron, board and spray
holders, mop, pan and broom
holders, and cleaning caddies,
as needed, in a utility, storage,

or laundry room.

Use your kitchen as it is
designed: with pots, pans,

cookware, cooking utensils,
bakeware, potholders and

knives nearest the stove, while
making sure dishes, glassware,

serving dishes, silverware
and table linens are nearer

the dining areas.

Sort every drawer or shelf
so they contain

like items
whenever possible.

Use a file cabinet to store all important bills, receipts,
warranties, etc., in file folders. Keep copies of critical
data at another site like an office or family member's
house, or in a fire safe. Be sure all documents are up-
to-date, relevant, etc. If old, sort them by year and

put them in big envelopes with appropriate tax
documents in storage spaces. 

Create a place for ªrecord storageº now, if
needed. If you are short on storage or

closet space, make use of every piece of
furniture you own that can store

something. Buffets, cabinets, chests, china
cabinets, armoires and shelves can be

very helpful.

If you have two or more
storeys to your house, try to
keep a vacuum and cleaning

caddy on each floor. 
It helps.

Finally, build the habit of putting
everything in its new home before you
finish your day. If necessary, create a

chart or databaseÐ in alphabetical order
by itemÐ that reminds you where you've
put everything. Forgetting where you've

moved things is not uncommon!


